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MEETING MINUTES OF THE UNDERGRADUATE COUNCIL 
Tuesday, April 29, 2025 at 2:30 p.m. 
Gilmour Hall, Council Room (Room 111) 
 

 
Attendance: Catherine Anderson (Chair), Nicholas Bock, Ruth Chen, Rosa da 

Silva, Sarah Dickson-Anderson, Darran Fernandez, Elliot Gorman, 
Cathy Grisé, Beth Marquis, Karen McGarry, Caitlin Mullarkey, 
Bridget O’Shaughnessy, Cheryl Quenneville, Aaron Schat, Sean 
Van Koughnett, Rob Whyte, Kelly Snow (Assistant University 
Secretary)  
  

Consultants: 
  

Cait Brooks, Amy Gullage, Carla Hodal, Cathy Mackenzie, Sarah 
Robinson, Greg Rombough, Nancy Solano, Monique Savage 
Williams, Maria White 
  

Invited Mandira Raha, Program Coordinator, Quality Assurance & 
Curriculum Development 
Ruhai Wu, Associate Professor, Marketing 
 

Regrets:            Karen Balcom, Vivan Lewis, Wynter Sutchy, Teal McAteer 
 

 
 
 1. Call to Order 

 
Catherine Anderson, Chair of the Undergraduate Council, called the 
meeting to order. 

 
 2. Minutes of Previous Meeting - March 25, 2025 

 
It was duly moved and seconded, 
 
that the Undergraduate Council approve the minutes of the March 
25, 2025 meeting, as circulated. 
 
The motion was Carried.  

 
 3. Business Arising 

 
There was no business arising. 
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 4. Chair's Remarks 
 
C. Anderson provided brief remarks. 

 
 5. Reports from the Awards Committee 

 
Rosa da Silva, Chair of the Awards Committee, presented the report. 
   

      1. Terms of Award 
 
At its meeting on April 8, 2025, the Undergraduate Council 
Awards Committee reviewed and approved the following items for 
recommendation to the Undergraduate Council.   
 
a. Proposed New Awards 
b. Proposed New Bursaries 
c. Changes to Award Terms 
d. Awards Removed from the Undergraduate Calendar 
e. Bursaries Removed from the Undergraduate Calendar 
 
It was duly moved and seconded, 
 
that the Undergraduate Council approve the 
recommendations contained in the Report from the Office of 
the Registrar; Aid and Awards, as circulated. 
 
The motion was Carried. 
  

      2. University-Wide Awards Selection Committee Invitation 
 
At the same meeting, the Awards Committee received a memo 
from the Office of Aid and Awards regarding the University-Wide 
Awards Selection Committee.  

 
 6. Report from the Joint Committee on Certificates, Diplomas and 

Microcredentials 
 
Aaron Schat, Chair of the Joint Committee on Certificates, Diplomas 
and Microcredentials, presented the report.  

       
      1. New Non-Academic Microcredential Programs 
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At its meeting on April 8, 2025, the Joint Committee on 
Certificates, Diplomas and Microcredentials reviewed and 
approved the following two non-academic microcredential 
programs. 
 
Ruhai Wu, Associate Professor, Marketing, provided an overview 
of the programs. 
 
 a. AI Essentials for Marketing Professionals  
 b. Digital Marketing Strategy for SMB Growth  
 
It was duly moved and seconded, 
 
that the Undergraduate Council approve, for 
recommendation to the University Planning Committee and 
the Senate, the non-academic microcredential in AI 
Essentials for Marketing Professionals as circulated. 
 
The motion was Carried. 
 
It was duly moved and seconded, 
 
that the Undergraduate Council approve, for 
recommendation to the University Planning Committee and 
the Senate, the non-academic microcredential in Digital 
Marketing Strategy for SMB Growth, as circulated.  
 
The motion was Carried. 
  

      2. New Certificate of Completion Programs 
 
At the same meeting, the Joint Committee on Certificates, 
Diplomas and Microcredentials received the Certificate of 
Completion program in Exam Readiness for the Anesthesia 
Licensing Exam (ORACLE). 
 
This item was for information. 
  

      3. New Certificate of Completion and Non-Academic 
Microcredential Programs 
 
At the same meeting, the Joint Committee on Certificates, 
Diplomas and Microcredentials received for information three 
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non-academic microcredential programs, which can be stacked 
into Certificate of Completion in Canadian Indirect Taxes. 
 
a. Canadian Indirect Taxes (Certificate of Completion) 
b. Cross-Border and E-commerce (Non-Academic 
Microcredential) 
c. Introduction to the Canadian Goods and Services Tax 
(GST)/Harmonized Sale Tax (HST) (Non-Academic 
Microcredential) 
d. Public Institutions and Service Bodies (MUSH) (Non-Academic 
Microcredential) 
 
These items were for information. 

 
 7. Revisions to the Course Management Policy 

 
Members discussed how to report and communicate course materials 
and costs. It was clarified that computers are not considered an 
ancillary fee and should be referenced in course information rather 
than policy. Members discussed the practicality of recording online 
materials, integrating library resources, and using the bookstore’s 
“simple syllabus” tool. Members also discussed the importance of 
including disclaimers that laptops are required and agreed that, if the 
simple syllabus is not used, materials must still be listed in the course 
outline. Further guidance on program-level requirements would be 
circulated. 
 
It was duly moved and seconded, 
 
that the Undergraduate Council approve, for recommendation to 
the Senate, the proposed revisions to the Undergraduate Course 
Management Policy, effective May 13, 2025, as circulated. 
 
The motion was Carried.  

 
 8. 2018-2024 IQAP Cyclical Program Reviews 

 
Mandira Raha, Program Coordinator, Quality Assurance & Curriculum 
Development, and Amy Gullage, Lead Educational Developer, 
Curriculum Development, provided an overview of the IQAP Cyclical 
Program Reviews. Members heard that the Deans are now responsible 
for responding to the recommendations. 
 
A member noted that the Midwifery program also had an IQAP review  
around 2018-2019.  
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It was duly moved and seconded, 
 
that the Undergraduate Council approve, for recommendation to 
the Senate, the 2018-2024 IQAP Cyclical Program Reviews, as 
circulated.  
 
The motion was Carried; 1 abstention.  

 
 9. Dean's Permission Courses as of April 8, 2025 

 
C. Anderson noted that the Dean’s Permission Course list had been 
provided for information. Concerns were raised about students not 
knowing such courses exist if they are not listed in either the calendar, 
advisement reports, or departmental websites. It was clarified that 
these courses are approved for one year and not formally codified, but 
this has led to inconsistencies in how they appear in the calendar. 
Members also highlighted the need for clearer processes to add or 
remove courses, correct errors (e.g., course codes), and ensure 
students can access course outlines or descriptions even if the 
courses are temporary. It was agreed that the courses in the list would 
be reviewed and addressed and should formally go through 
governance channels if they continue to be offered. 

 
 
 10. Other Business 

 
C. Anderson thanked the following retiring members of 
Undergraduate Council for their service; Cathy Grise, Cheryl 
Quenneville, Nicholas Bock, as well as student members Wynter 
Sutchy and Kiran Oberai. Caitlin Mullarkey, Vice-Chair of 
Undergraduate Council, thanked C. Anderson for her dedication to 
teaching and learning at McMaster and for stepping into this role. 
 
C. Anderson called for any other business. 
 
Members engaged in a brief discussion of the ongoing transition to 
Simple Syllabus, noting its value in giving students easier access to 
course outlines. Concerns were raised about accreditation 
requirements, the workload for departments, and reliance on Avenue 
to Learn. There was some support for wider adoption to improve 
consistency and accessibility. 

 
 11. Adjournment 
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As there was no other business, the meeting adjourned at 3:36 PM. 
 


